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TO
DR. BOYKO TAKOV
Executive Director 




RULES FOR APPLYING FOR MICRO, SMALL AND MEDIUM-SIZED ENTERPRISES TO RECEIVE THE SERVICE "PROVISION OF PERSONALIZED SERVICES TO SMES IN THE NORTHERN REGIONS OF BULGARIA IN VARIOUS KEY AREAS RELATED TO THEIR DEVELOPMENT AND GROWTH, SUCH AS: MARKETING, STRATEGIC PLANNING, ORGANIZATION AND MANAGEMENT, ACCESS TO MARKETS, ETC."  PROJECT NO BG16RFPR001-1.009-0001 "PROVISION OF COMPLEX SERVICES TO ENTERPRISES FROM THE NORTHERN REGIONS OF BULGARIA IN ORDER TO SUPPORT THEIR SUSTAINABLE DEVELOPMENT AND GROWTH BY SUPPORTING THE ACTIVITIES OF THE EXECUTIVE AGENCY FOR THE PROMOTION OF SMALL AND MEDIUM-SIZED ENTERPRISES (BSMEPA)" 
UNDER THE COMPETITIVENESS AND INNOVATION IN ENTERPRISES PROGRAMME 
2021 – 2027











The Executive Agency for the Promotion of Small and Medium-sized Enterprises (BSMEPA) is a beneficiary under the Direct Grant Procedure BG16RFPR001-1.009 "Provision of complex services to enterprises from the Northern regions of Bulgaria in order to support their sustainable development and growth by supporting the activities of the Executive Agency for the Promotion of Small and Medium-sized Enterprises (BSMEPA)".
BSMEPA implements support for micro, small and medium-sized enterprises in the implementation of project No. BG16RFPR001-1.009-0001, entitled "Provision of complex services to enterprises from the Northern regions of Bulgaria in order to support their sustainable development and growth by supporting the activities of the Executive Agency for the Promotion of Small and Medium-sized Enterprises (BSMEPA)", under the Competitiveness and Innovation in Enterprises Program 2021-2027.
According to the signed administrative contract, and in particular Activity 4: "Provision of personalized services to SMEs in the Northern regions of Bulgaria in various key areas related to their development and growth, such as: marketing, strategic planning, organization and management, access to markets, etc." is aimed at providing personalized consulting services for the development of micro, small and medium-sized enterprises (SMEs) in the Northern regions of Bulgaria. It aims to support enterprises in building sustainable business models, improving their market positioning and achieving long-term growth.
The services cover key areas such as, but not limited to:
Marketing and branding: analysis of current marketing strategies and development of new approaches to increase market presence.
Strategic planning: preparation of business plans, growth strategies and diversification of products and services.
Organization and management: optimization of internal processes, improvement of organizational structure and management of resources.
Access to markets: assessing opportunities to expand markets and participate in national and international value chains.
The activity is conditionally divided into three interrelated stages, which provide eligible SMEs with comprehensive support to improve their competitiveness and sustainable growth:
First stage: Preparation of an initial Benchmarking Report on the state of the enterprise.
Second stage: Interim report for defining a problem area specific to the enterprise and its activities.
Third stage: Implementation plan – on the basis of the previous two reports, an Implementation/Action Plan is prepared jointly with the enterprise, in which the knowledge gained during the consultations and trainings is to be applied to lead to changes in the activities of the enterprise.
The implementation of this activity has been entrusted to the International Bank for Reconstruction and Development (IBRD) in compliance with the requirements of the relevant legislation, including with regard to de minimis aid.
All enterprises admitted to participate in the program receive an initial Benchmarking Report on the state of the enterprise. These enterprises are offered different modules (basic and/or extended), and the support provided in the next stages is tailored to the specific needs of each enterprise, respectively each SME will receive a range of services, the number and type of services that may vary between enterprises.
For the purposes of the project, it should be borne in mind that the International Bank for Reconstruction and Development (IBRD) structures the support provided to the approved enterprises in two elective modules. Each of them, in its essence, is a set of training and consulting packages of services. Depending on the preferences, an enterprise can receive between 2 (two) personalized training and consulting packages (basic module) and up to 5 (five) personalized training and consulting packages (extended module – including a basic module plus up to three additional services, depending on the choice of candidates and the availability for the respective procedure).  

The personalized training and consulting packages are as follows:
A) For a basic module:
- Personal initiative / Change of attitudes;
- Change management;
- Artificial intelligence for SME growth;
The main module includes two packages of services, one of which is mandatory Personal Initiative/Change of Attitudes, and the second is optional between the services Change Management or Artificial Intelligence for SME Growth.
B) For an advanced module:
- Improving the management practices of SMEs;
- Use of digital solutions for better management of SMEs;
- Technological renewal and increasing the technological capacity of SMEs;
- Skills strategies for SMEs;
- Exports for SME growth;	
- Digitalization of the main business functions of SMEs;
- Modernization of SMEs specializing in "Food Production";
- Modernization of SMEs in production.
The Advanced Module includes the Core Module plus up to three additional service packages from the list. The types of services that an enterprise chooses may vary for each open application procedure.
The activity will contribute to the overall economic development of the Northern regions of Bulgaria, promoting sustainable growth and increasing employment.
Undertakings end-users of aid under the above-mentioned services will be subject to de minimis under Commission Regulation (EU) 2023/2831 of 13 December 2023 on the application of Articles 107 and 108 of the Treaty on the Functioning of the European Union to de minimis aid (Commission Regulation (EU) 2023/2831). The maximum amount of aid for the same undertaking under the de minimis regime to be obtained by the provision of this service, together with other de minimis aid received by the end-users of the aid (SMEs), may not exceed EUR 300 000 for a period of three preceding years from the date of granting the aid.
The grant constitutes de minimis aid, in view of which, according to Art. 6, par. 3 of Commission Regulation (EU) 2023/2831, the retention period of the registered de minimis aid information shall be for 10 years from the date on which the aid is granted. 
On the basis of. Art. 6, par. 7 of Commission Regulation (EU) 2023/2831, the aid administrator shall also keep all information related to the checks carried out by him/her, which shows that all the conditions of Regulation (EU) 2023/2831 are met. 
The de minimis aid under these rules is granted and paid as a lump sum (not in instalments) and therefore is not subject to discount under Art. 3, par. 6 of Regulation (EU) 2023/2831.
This project is aimed at providing comprehensive support services to micro, small and medium-sized enterprises (SMEs) in the Northern regions of Bulgaria in order to increase their competitiveness, sustainable development and economic growth. The activities envisaged in the project meet the main challenges and needs of SMEs in the Northern regions of Bulgaria, and their implementation aims at maximum effectiveness and efficiency of the invested funds in order to minimize regional disparities and strengthen the economic structure of the region.
In implementation of the project activity, BSMEPA finances:
Upon participation in the main module - provision of experienced experts, consultations and training (two thematic training and consulting packages of services), an initial report, an interim report to define a problem area of activity, as well as a final report and an implementation plan after the completion of the consultations and trainings. The interim and final reports are prepared for each of the two packages of services.
Upon participation in   the extended module – provision of experienced experts, training (up to five thematic training and consulting packages of services), initial report, interim report to define a problem area of activity, as well as a final report and implementation plan after the completion of the consultations and trainings. The interim and final report are prepared for each of the five service packages.
Enterprises admitted to participate in the program are obliged to comply with these Application Rules, as well as the requirements set out in the participation agreement, which the enterprise will sign at the start of the program. 

[bookmark: bookmark0]PLANNING AND ORGANIZATION FOR OBTAINING PERSONALIZED ADVISORY SERVICES FROM SMES IN THE NORTHERN REGIONS OF BULGARIA 
Art. 1 (1) BSMEPA shall prepare and propose for approval by the Project Manager, and in his/her absence by the Deputy Project Manager, an indicative program for opening an application portal and an indicative program with the training and consultative packages of services available for the respective procedure.
(2) BSMEPA shall publish the approved indicative programs on the website of the Agency, informing that the participation is financed under project No BG16RFPR001-1.009-0001, entitled "Provision of complex services to enterprises from the Northern regions of Bulgaria in order to support their sustainable development and growth by supporting the activities of the Executive Agency for the Promotion of Small and Medium-sized Enterprises (BSMEPA)", under the Competitiveness and Innovation in Enterprises Programme 2021-2027.
(3) BSMEPA shall periodically publish on the website of the Agency any update of the indicative programmes within five working days after their approval.
[bookmark: bookmark1]
II. ANNOUNCEMENT OF THE ORGANISATION OF PERSONALISED ADVISORY SERVICES FOR SMES IN THE NORTHERN REGIONS OF BULGARIA 
Art. 2 (1) BSMEPA shall announce the organization of the consultancy services and trainings of SMEs by publishing an invitation indicating the conditions and the deadline for application, not less than 10 working days.
(2) The call for participation shall be published on the website of BSMEPA, on the www.b2bconnect.bg platform  and on a platform created specifically for this purpose by the International Bank for Reconstruction and Development (IBRD) – on it the program is referred to as "N-Spark".
(3) In order to carry out the consultancy services and trainings, it is necessary that the minimum number of SMEs, determined in the respective application procedure, have signed a Contract for participation in the consultancy services program.
(4) BSMEPA reserves the right to change the minimum and maximum number of SMEs, defined in the respective application procedure, through a written justification by the manager, and in his absence by the Deputy Project Manager. 
[bookmark: bookmark2]
III. CONDITIONS FOR ELIGIBILITY AND ELIGIBILITY FOR RECEIVING PERSONALIZED ADVISORY SERVICES FOR SMES IN THE NORTHERN REGIONS OF BULGARIA
Art. 3 (1) Candidates who  meet the following criteria shall be admitted to qualify for participation in the program:
To be traders within the meaning of the Commerce Act or the Cooperatives Act.
The certification of this circumstance is done by declaring the same in the Application for Participation (Template 1)
To be enterprises that represent micro, small or medium-sized enterprises (SMEs) under the Small and Medium-sized Enterprises Act (SME).
The certification of the specified circumstance is carried out by declaring the same in the Application for Participation (Form 1) and by submitting by the recipients of the aid a Declaration of the circumstances under Art. 3 and Art. 4 of the Small and Medium-sized Enterprises Act (SME) (according to Template No. 2 to these Rules).
In case the enterprise applying for support has defined itself as a "related enterprise" and/or "partner enterprise" within the meaning of the SME Act, the SME Declaration shall submit to the Declaration of Circumstances under Art. 3 and Art. 4 of the SME Act, it shall submit a REFERENCE for the summarized parameters of the enterprise that submits a Declaration under Art. 3 and Art. 4 of the SME Act (according to Form No. 3 ).to these Rules - for two consecutive financial years, proving the category of the enterprise declared under item 3 of the declaration).
The reference is not applicable to independent enterprises within the meaning of the SME Act.
The undertaking applying for support shall also submit a copy of the following documents, relevant and reflecting the distribution of capital for the period for which data are declared in the Declaration of Circumstances under Art. 3 and Art. 4 of the Small and Medium-sized Enterprises Act:
a) Extract from the shareholders' book - applicable to joint-stock companies with registered shares;
b) Articles of Association - applicable to limited liability companies, sole proprietorships with limited liability (constituent act), companies with variable capital, general partnerships and limited partnerships;
c) Extract from the shareholders' book and articles of association  - applicable to limited partnerships with shares;
d) Reference for distribution of the company's capital – applicable to joint-stock companies;
e) An extract from the shareholders' book – applicable to companies with variable capital;
f) Profit and Loss Statement and Balance Sheet for the last two completed financial years prior to the submission of the application;
g) Report on employees, wages and other labour costs for the last two completed financial years prior to the submission of the application.
The documents under points (a) to g) shall also be submitted for all those specified in the REFERENCE for the summarized parameters of the enterprise that submits a Declaration under Art. 3 and Art. 4 of the SME Act (according to Template No. 3 to these Rules), as "related enterprises" and "partner enterprises" of the enterprise applying for support. For enterprises with which the applicants are in relations of connection and/or partnership, and which are established in a country other than the Republic of Bulgaria, the documents required under this paragraph shall be presented as equivalent to the above and issued in accordance with the relevant legislation of the country in which the enterprises are established. A document, the original of which is in a foreign language, shall also be submitted in translation into Bulgarian.
These documents are required in case they are not disclosed in public registers. In case they are disclosed, they will be checked ex officio by BSMEPA.
3. To carry out economic activity in one or more of the districts in Northern Bulgaria. The districts that fall within the three regions of Northern Bulgaria – North-West (SZR), North Central (SCR) and North-Eastern Region (SRD) are: Vidin, Vratsa, Montana, Pleven, Lovech, Gabrovo, Veliko Tarnovo, Ruse, Razgrad, Targovishte, Silistra, Dobrich, Shumen and Varna.
The certification of this circumstance is done by declaring the same in the Application for Participation (Form 1). After requesting additional documents, the companies applying for participation in the Project should prove their belonging to the given region for carrying out economic activity in the respective area/s with any of the following documents: Certificate from the respective municipality for the presence/absence of obligations under the Local Taxes and Fees Act,  Certificate of economic activity code from the relevant territorial division of the NSI, Official note from the Regional Health Inspectorate for registration of a site in the Regional Register of Public Purpose Sites controlled by the Regional Health Inspectorate in the relevant area; a lease agreement for a production, warehouse building, etc. site, notary deed for possession of a production, warehouse building, etc. site and/or other documents certifying the fact of belonging to a given region.
To be enterprises that do not have public obligations to the state according to Art. 162, para. 2, item 1 of the Tax and Social Security Procedure Code (TSSPC).
The certification of this circumstance is carried out by declaring the same in the Application for Participation (Form 1) and by conducting an ex officio check by BSMEPA. 
In case the ex officio inspection establishes the existence of liabilities, the applicant will be assigned a repayment period. The latter should certify the repayment of the obligation by presenting a Certificate from the NRA for the absence of debts, issued after the date of the notification letter.
	The certification of this circumstance shall be carried out by providing by the applicant of a Certificate under Art. 87, para 6 of the TSSPC for lack of public obligations under Art. 162, para 2, item 1 of the TSSPC to the state, issued by the National Revenue Agency (NRA).
        If the applicant submits a Certificate from the National Revenue Agency for the existence of liabilities and an annual profit and loss statement from the last completed financial year, the same will be considered eligible in case the liabilities are up to 1% of the annual turnover for the last financial year, but not more than EUR 25,564.59 (twenty-five thousand five hundred and sixty-four euros and 0.59 cents). In this case, documents should be submitted showing that a deferral or rescheduling of the liabilities has been agreed with a repayment schedule and/or with specified dates for final payment of the amounts due.
To be enterprises that carry out a main and/or ancillary economic activity that  does NOT fall under the prohibitive regimes under Regulation (EU) 2021/1060 of the European Parliament and of the Council of 24 June 2021 and Regulation (EU) 2021/1058 of the European Parliament and of the Council of 24 June 2021 on the European Regional Development Fund and on the Cohesion Fund.
	The certification of that circumstance is done by declaring the same in an Application (according to Template No. 1), and after requiring additional documents and presenting a Certificate from the National Statistical Institute (NSI) regarding the code of the main and additional (if any) economic activities based on data for the last completed financial year. On the basis of this certificate, an assessment will be made with regard to the areas and sectors ineligible for funding, according to Art. 1, paragraph 1 of Regulation (EU) 2021/1060.
To be enterprises that have not received similar to the specialized services under this procedure, namely personalized services of SMEs in the Northern regions of Bulgaria in various key areas related to their development and growth, such as: marketing, strategic planning, organization and management, access to markets, etc., which in the last 12 months have already been financed from other public sources.
	The certification of this circumstance is carried out by declaring the same in the Application submitted by the company (Sample № 1). 
Be undertakings that do not fall within the prohibitive regimes of Commission Regulation (EU) 2023/2831 of 13 December 2023 on the application of Articles 107 and 108 of the Treaty on the Functioning of the European Union to de minimis aid, namely:
(a) undertakings active in the primary production of fishery and aquaculture products;
(b) undertakings active in the processing and marketing of fishery and aquaculture products, where the amount of aid is determined on the basis of the price or quantity of products purchased or placed on the market;
(c) undertakings active in the primary production of agricultural products;
(d) undertakings engaged in the processing and trade of agricultural products in one of the following cases:
(i) where the amount of aid is determined on the basis of the price or quantity of those products which are purchased by primary producers or marketed by the undertakings concerned;
(ii) where the aid is subject to the obligation to pass it on in part or in whole to the primary producers;
	The certification of that circumstance shall be carries out by submitting (according to Template No. 1) and after requesting additional documents by submitting a Declaration of de minimis aid and lack of double funding. 		
Be undertakings for which the total amount of aid envisaged under the project for the 'same undertaking' concerned, collected from the aid received by the beneficiary, corresponds to the allowable cumulative amount under the applicable de minimis Regulation, depending on the activities financed, not exceeding EUR 300 000 over a period of three preceding years (from the date of granting the aid). The amount of de minimis aid received is determined as the sum of the aid applied for and the de minimis aid received on the territory of the Republic of Bulgaria for a three-year period by:
• the recipient undertaking;
• the enterprises with which the recipient enterprise forms "the same enterprise" within the meaning of Art. 2, par. 2 of Regulation (EU) 2023/2831;
• all enterprises that have merged, merged with or have been acquired by any of the enterprises forming "the same enterprise" with the recipient enterprise pursuant to Art. 3, par. 8 of Regulation (EU) 2023/2831;
• undertakings forming 'same undertaking' as the recipient undertaking which have benefited from de minimis aid received prior to division or spin-off pursuant to Art. 3, par. 9 of Regulation (EU) 2023/2831.
* Certified by an ex officio check in the public Register of Minimum Aid of the Ministry of Finance for aid granted until the end of 2025, in the European Register of De Minimis Aid of the European Commission (eAid Register) for aid granted after 2026, in the public part of the EC Transparency Module: https://webgate.ec.europa.eu/competition/transparency/public/search/home/ and Declaration of de minimis aid and lack of double funding, signed by the representative of the enterprise with attached Data for de minimis aid, signed by the representative of the enterprise (according to Template No. 4 to these Rules). The verification covers the aid received by all persons indicated in the declarations of the applicants, with which they form "the same enterprise".
In connection with Art. 3, par. 7 of Regulation (EU) 2023/2831, in case it is established in the evaluation process that the funds for which the application will exceed the threshold of the eligible de minimis aid, the beneficiary of the de minimis aid undertakes to reimburse the full amount of the de minimis aid received. The repayment is payable by the beneficiary of the aid, together with interest, from the date on which the aid was granted. 
In case of approval of a participating undertaking that is a beneficiary of de minimis aid, BSMEPA becomes a de minimis administrator of the aid and should inform the Minister of Finance within three working days of the granting of the aid by entering the information in the European Register of De minimis Aid (eAid Register). The publication of information in the European Register of De minimis Aid (eAid Register) is considered a written notification to the Minister of Finance. BSMEPA informs the beneficiaries of the de minimis aid in writing. The de minimis aid granted can be consulted at the following direct link: https://aid-register.ec.europa.eu/de-minimis.
Not to receive specialized services under this project, which relate to activities in the field of primary production and processing of agricultural products and fishery and aquaculture products (i.e. economic activities that  fall within sector A "Agriculture, forestry and fisheries" according to the Classification of Economic Activities of the NSI. 
The certification of this circumstance is carried out by declaring the same in an Application (according to Form No. 1), and after requesting additional documents and presenting a Certificate from the National Statistical Institute (NSI) regarding the code of the main and additional (if any) economic activities based on data for the last completed financial year.
Have realized net sales revenue for the last financial year that is greater than or equal to EUR 127,822.97.
The certification of this circumstance is carried out by declaring the same in an Application (according to Form No. 1), and after requiring additional documents, by submitting a Profit and Loss Statement (according to a template of the NSI) for the last completed financial year, as required in case it is not disclosed in public registers.  it is checked ex officio by BSMEPA.
(2) An approved SME may not participate in more than one application procedure for the current activity financed under Project No BG16RFPR001-1.009-0001.
(3) The number of representatives of the approved SME who can take part in the program may vary according to the individual preferences of the SME, but in accordance with the number of training and consulting modules requested. Only one representative may participate within one package of services. At the discretion of the enterprise, the same person may participate in all requested packages.

[bookmark: bookmark3]IV. APPLICATION DOCUMENTS FOR RECEIVING PERSONALIZED CONSULTANCY SERVICES FOR SMES IN THE NORTHERN REGIONS OF BULGARIA 
Art. 4 (1) The applicant enterprise shall submit on the website developed by the IBRD (for the program, referred to as "N-Spark"), to which the platform will www.b2bconnect.bg direct,  an Application for participation in a template, signed by hand and scanned or signed with a valid QES of the representative of the enterprise. (Sample No. 1)
 (2) After reviewing the submitted applications for participation, the SMEs eligible on the basis of the circumstances declared in the application shall be required (in case they are not submitted):
Declaration of the circumstances under Art. H and Art. 4 of the Small and Medium-sized Enterprises Act (SME) for the last completed financial year in a template, signed by hand and scanned or signed with a valid QES of the representative of the enterprise (Template No. 2).
When the enterprise is a related and/or partner enterprise, the Statement shall also be accompanied by a Statement of the Summary Parameters of the Enterprise (Template No. 3 to these Rules).
* For declaring false data in the Declaration of Circumstances under Art. H and Art. 4 of the SME Act, criminal liability is borne under Art. 313 of the Criminal Code.
A document proving economic activity in one or more of the districts in Northern Bulgaria, for example: Certificate from the respective municipality for the presence/absence of liabilities under the Local Taxes and Fees Act, Certificate of economic activity code from the relevant territorial division of the NSI, Official note from the Regional Health Inspectorate for registration of a site in the Regional Register of Public Purpose Sites controlled by the Regional Health Inspectorate in the relevant area; a lease agreement for a production, warehouse building, etc. site, notary deed for possession of a production, warehouse building, etc. site and/or other documents certifying the circumstance of carrying out economic activity in a given area.
Certificate under Art. 87, para. 6 of the TSSPC, for the absence of public obligations under Art. 162, para. 2, item 1 of the TSSPC, issued by the National Revenue Agency (NRA) not earlier than 6 months as of the date of application.
	BSMEPA conducts an ex officio inspection. In case the ex officio inspection establishes the existence of liabilities, the applicant will be assigned a repayment period. The latter should certify the repayment of the obligation by presenting a Certificate from the NRA for the absence of liabilities, issued after the date of the notification letter.
	The certification of this circumstance shall be carried out by providing by the applicant of a Certificate under Art. 87, para 6 of the TSSPC for lack of public obligations under Art. 162, para 2, item 1 of the TSSPC to the state, issued by the National Revenue Agency (NRA).
        If the applicant submits a Certificate from the National Revenue Agency for the existence of liabilities and an annual profit and loss statement from the last completed financial year, the same will be considered eligible in case the liabilities are up to 1% of the annual turnover for the last financial year, but not more than EUR 25,564.59 (twenty-five thousand five hundred and sixty-four euros and 0.59 cents). In this case, documents should be submitted showing that a deferral or rescheduling of the liabilities has been agreed with a repayment schedule and/or with specified dates for final payment of the amounts due.
Certificate of activity code issued by the National Statistical Institute (NSI) for the last financial year ended.
 Declaration of de minimis aid and lack of double financing in a template, signed by hand and scanned or signed with a valid QES of the representative of the enterprise with attached Data for received de minimis aid in a template, signed by hand and scanned or signed with a valid QES of the representative of the enterprise (Template No. 4 to these Rules).
Package of documents in relation to Regulation (EU) 2016/679 of 27 April 2016 on the processing of personal data within BSMEPA (GDPR) in a form signed by hand and scanned or signed with a valid QES of the representative of the enterprise (Template No 5 to these Rules).
(3) The declarations under Article 4, Paragraph (2) shall be submitted signed by hand and scanned or with a valid QES of the representative of the enterprise.
(4) In case of incompleteness, inconsistency or lack of documents under Art. 4, Paragraph 2, the same shall be submitted in accordance with the manner and within the time limits described in Section VI of these Rules.
 (5)	A ranking of the applicants is being developed on the principle of "first in line, first in right".
[bookmark: bookmark4]
V. PRIORITIZATION, RANKING OF SMES AND CONCLUSION OF A CONTRACT FOR RECEIVING PERSONALIZED CONSULTING SERVICES FOR SMES IN THE NORTHERN REGIONS OF BULGARIA 
Art. 5 (1) The applications for participation received by BSMEPA through the website developed by the IBRD shall be signed by hand and scanned or signed with an electronic signature by the representative of the enterprise.
(2) With the submission of an application for participation, only the declared circumstances of the applicant enterprise shall be reviewed. Once it is established that the enterprise is eligible, all documents described in Article 4, paragraph 2 of these Rules shall be required, if they are not provided. 
(3) Documents for participation described in Article 4, Paragraph 2 shall be required on the principle of "first in line, first in right" according to the number of SMEs announced in the application procedure, which may be amended pursuant to Article 2, Paragraph 4 of these Rules. 
(4) A check of the received documentation shall be carried out in accordance with the Checklist (Appendix 2).
(5) A ranking of the approved and eligible SMEs shall be prepared after the inspection under Para. 4.
(6) At the beginning of each application procedure, BSMEPA and IBRD shall announce the number of beneficiary enterprises for which the procedure is open, as well as the available personalized training and consulting packages of services from which the applicant can choose. The choice of services by the enterprise shall be made upon submission of an Application for participation. 
BSMEPA reserves the right to change the number of beneficiary enterprises, determined in the relevant application procedure, through a written justification by the manager, and in his absence by the deputy project manager.
 (7) BSMEPA shall conclude Contracts for participation with the first approved applicants until the previously announced number of SMEs under the respective procedure is reached, according to the ranking under Para. 5. The participation contract (Form No. 6), signed by the representative of the enterprise or by a notary authorized person or with a valid QES of the representative, shall enter into force from the date of its signing by both parties.
(8) The participation contract shall be concluded on the basis of the declared interest by the applicant enterprise in the packages of services available in the specific procedure, and their number may vary from 2 (two) to 5 (five) units.
Art. 6 (1)  In case the verification of the documents under Art. 4, Paragraph 2 reveals missing documents or documents that do not comply with the requirements, they shall be additionally requested by e-mail. For their submission a period of not less than 3 working days shall be set for all applicants.
(2) The documents for participation and the additionally requested documents shall be subject to review and verification by BSMEPA.
(3) BSMEPA shall notify in writing of the results of the ranking all candidates, as well as the IBRD.

VI. DEADLINES AND METHODS OF SUBMISSION OF DOCUMENTS FOR APPLICATION
Art. 7 (1) The document under Art. 4, Para. 1 shall be submitted within the deadline specified in the invitation for participation. The documents of the candidates for participation shall be checked in the order of their receipt.
(2) The additionally requested documents under Article 4, Paragraph 2 shall be submitted within the time limit specified to the applicant pursuant to Article 6, Paragraph 1 (not less than 3 (three) working days). 
(3) BSMEPA may take a decision to extend the deadline for application for participation in the Provision of personalized consultancy services to SMEs in the Northern regions of Bulgaria, or to terminate the application procedure for participation in the same under the following circumstances:
- Insufficient number of applicants to participate in the relevant module of Providing personalized consulting services to SMEs in the Northern regions of Bulgaria;
- force majeure (unforeseen) circumstances, such as natural or natural disasters (torrential rains, floods, snowfalls, blizzards, hail, earthquakes, landslides, extremely high temperatures, drought, etc.), epidemics, pandemics, etc., blockades (roads, borders, etc.), fire, industrial accidents; wars, acts of terrorism, government bans, embargoes, strikes, etc., after the conclusion of the Treaty. Each party that invokes force majeure shall notify the other of their existence in writing.
(4) Documents received after the deadline for application shall not be considered.
(5) The documents received by BSMEPA, signed by the representative of the enterprise, received after working hours, but within the deadline, shall be registered on the next working day. The deadline shall be considered to be met if they are sent by 23:59 on the last day for application.
(6) Applications for participation shall be submitted only electronically, signed by the representative of the enterprise and scanned or electronically signed by the representative of the enterprise and received on the platform developed by the IBRD for this purpose (where the program is referred to as "N-Spark").

VII. ANNEXES AND MODELS

Annexes to this Policy:
Eligibility conditions for final recipients under the procedure (Appendix No 1) 
Checklist for verification of eligibility conditions and criteria for assessment and ranking (prioritisation) of SMEs for receiving personalised advisory services – (Annex No 2)

Templates for documents to these rules:
Application for participation for receiving personalized consulting services – (Template No. 1)
Declaration of the circumstances under Art. 3 and Art. 4 of the Small Businesses Act (Template No. 2) and Instructions for filling in the Declaration (Template 2.1).
When the enterprise is a related and/or partner enterprise, a Statement of the summarized parameters of the enterprise shall be submitted to the Declaration under Art. H and Art. 4 of the SME Act, (Template No. 3)
Declaration on de minimis aid and lack of double funding (Template No 4)
Package of documents in relation to Regulation (EU) 2016/679 of 27 April 2016 on the processing of personal data for participation in mentoring programs and trainings within BSMEPA (GDPR) (Template No 5)
Contract for participation in the program and receiving personalized consulting services – basic module (Template No 6)



Project No BG16RFOP002-2.052-0001 "Support for the internationalization of Bulgarian enterprises through trade missions, business forums, conferences, contact exchanges and bilateral meetings" 

This document has been created with the financial support of the Operational Programme "Innovation and Competitiveness" 2014-2020, co-financed by the European Union through the European Regional Development Fund. The entire responsibility for the content of the document lies with the Executive Agency for the Promotion of Small and Medium-sized Enterprises and under no circumstances can it be assumed that this document reflects the official position of the European Union and the Managing Authority.
13
 Project No BG16RFPR001-1.009-0001 "Provision of complex services to enterprises from the Northern regions of Bulgaria in order to support their sustainable development and growth by supporting the activities of the Executive Agency for the Promotion of Small and Medium-sized Enterprises (BSMEPA)"
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