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Information about processing when collecting personal data
Information on the processing of personal data provided when collecting personal data by the data subject in accordance with Regulation (EU) 2016/679 of 27 April 2016, Section 2, Article 13. 
Organization: Executive Agency for Promotion of Small and Medium-sized Enterprises. Address: ul. "Lege" No 2-4. Contact email: office@sme.government.bg.  Contact phone: 00 359 2 940 7940. Website: https://www.sme.government.bg..

Information about processing when collecting personal data
	 Identification of Personal Data Controller

	Name:
	Executive Agency for Promotion of Small and Medium-sized Enterprises - BSMEPA
	Country:
	Bulgaria

	Address:
	ul. "Lege" No 2-4
	Phone:
	00 359 2 940 7940

	Town/Village:
	Sofia
	e-mail:
	office@sme.government.bg

	Postal Code:
	1000
	Website:
	https://www.sme.government.bg

	Contact details of the Data Protection Officer
Pursuant to Article 13(1)(b) of Regulation (EU) 2016/679 of 27 April 2016.

	Address:
	ul. "Lege" No 2-4
	Phone:
	00 359 2 940 7944

	Town/Village:
	Sofia, 1000
	e-mail:
	dpo@sme.government.bg

	 Purpose and legal basis for the processing of personal data
*True is noted by the organizer

	Purpose of processing
	Personal data
	Legal basis

	|_| Participation in national or international exhibition, fair and conference
	Full name, personal identification number, identity document (copy if required), position, place of work, e-mail, phone number, photo (if required for a pass and/or passport), information according to a visa form for the country where the exhibition/fair/conference is organized, Questionnaire and information card, signature
	· Consent by the participant to the processing of personal data in connection with participation in a fair, pursuant to Article 6(1)(a) of Regulation (EU) 2016/679 of 27 April 2016.

	|X| Participation in training
	Two names, e-mail, telephone, company, position, signature
	· Consent by the participant to the processing of personal data in connection with participation in organised training, pursuant to Article 6(1)(a) of Regulation (EU) 2016/679 of 27 April 2016.

	|_| Participation in a business delegation
	Three names, personal identification number, identity document (copy if required), e-mail, phone number, photo, place of work, position, information according to the visa form for the country where the delegation is organized
	· Consent by the participant to the processing of personal data in connection with participation in a business delegation, pursuant to Article 6(1)(a) of Regulation (EU) 2016/679 of 27 April 2016.

	|_| Participation in commercial missions
	Full name, personal identification number, identity document (copy if required), e-mail, phone number, photo, place of work, position, information according to a visa form for the country where the trade mission is organized
	· Consent by the participant to the processing of personal data in connection with participation in a commercial mission, pursuant to Article 6(1)(a) of Regulation (EU) 2016/679 of 27 April 2016.

	|_| Participation in business forums, conferences, contact exchanges and bilateral meetings in the country
	Two names, phone number, e-mail, place of work, signature, photo (photo shooting of the specific event)
	· Consent to the provision of personal data in connection with participation in business forums, conferences, contact exchanges and bilateral meetings in the country pursuant to Regulation (EU) 2016/679 of 27 April 2016.



	[bookmark: _Toc512694821] Information about the recipients or categories of recipients of personal data:
Pursuant to Article 13(1)(e) of Regulation (EU) 2016/679 of 27 April 2016.
*True is noted by the organizer

	Personal data
	Recipients/categories of recipients

	For each of the purposes: 
	Your personal data may be provided outside the organization to any of  the legally defined state administrative structures and executive authorities, information about which can be obtained at: http://iisda.government.bg/ras/adm_structures

	
	|_| Participation in national or international exhibition, fair and conference

	Full name, personal identification number, identity document (copy if required), position, place of work, e-mail, phone number, photo (if necessary for a pass and/or passport), information according to the visa form for the country where the fair is organized (including a copy of an identity document), Questionnaire and information card, signature
	· Foreign partner organization of BSMEPA for the respective country where the event is organized
· Legally Defined Foreign Administrative Structures
· International Exhibition/Fair/Conference
· Air Handling Carrier
· Service tour operator
· Hotel

	
	|X| Participation in training

	Two names, e-mail, telephone, company, position, signature
	

	
	|_| Participation in a business delegation

	Three names, personal identification number, identity document (copy if required), e-mail, phone number, photo, place of work, position, information according to the visa form for the country where the delegation is organized
	· Foreign partner organization of BSMEPA for the respective country where the event is organized
· Legally Defined Foreign Administrative Structures
· Protocol of the contracting authority of the delegation
· Air Handling Carrier
· Service tour operator
· Hotel

	
	|_| Participation in commercial missions

	Full name, personal identification number, identity document (copy if required), e-mail, phone number, photo, place of work, position, information according to a visa form for the country where the trade mission is organized
	· Foreign partner organization of BSMEPA for the respective country where the event is organized
· Legally Defined Foreign Administrative Structures
· International exhibition, in case of visit
· Air Handling Carrier
· Service tour operator
· Hotel

	
	|_| Participation in business forums, conferences, contact exchanges and bilateral meetings in the country

	Two names, phone number, e-mail, place of work, signature, photo (photo shooting of the specific event)
	BSMEPA foreign partner organization for the respective country with which the event is organized

		Transfer of personal data to a third country or international organisation outside the EU 
Pursuant to Article 13(1)(f)

	Purpose of the processing for which the transfer of personal data is required:
	|_| Participation in national or international exhibition, fair and conference
|_| Participation in a business delegation
|_| Participation in commercial missions
|_| Participation in business forums, conferences, contact exchanges and bilateral meetings in the country

	Personal data
	Recipient
	Country
	Grounds for surrender

	Information about the guarantees provided

	|_| Three names
|_| Two names
|_| EGN
|_| Job title
|_| Place of work
|_| Email
|_| phone number
|_| Photo
|_| Information on a visa application form
|_| Identity document data
|_| Copy of ID
|_| Questionnaire and information card
|_| Signature
	|_|Foreign Partner Organization of BSMEPA
|_|International Exhibition/Fair/Conference
|_|Air Handling Carrier
|_|Service tour operator
|_|Hotel
|_|Legally Defined Foreign Administrative Structures
	
	|_| Pursuant to Article 45 'Transfers of data on the basis of an adequacy decision'
|_| Article 46
'Transfer of data with appropriate safeguards'
|_| Article 49(1) entitled 'Derogations in special cases' provides:
|_| Consent to the transfer of data, 
|_| The transmission is necessary for the performance of a contract or for the performance of pre-contractual measures, at the request of the data subject;
|_| The transfer is necessary for the conclusion or performance of a contract concluded in the interest of the data subject between BSMEPA and another natural or legal person; 
	|_| Without the permission of the CPDP, based on: 
|_| A binding instrument and enforceable between public authorities or bodies;
|_| Mandatory company rules in accordance with Article 47 of Regulation (EU) 2016/679 of 27 April 2016;
|_|Approved standard data protection clauses adopted by the CPDP, the Commission or another competent authority.
|_|The existence of an approved code of conduct under Article 40 of the Regulation (EU) 2016/679 of 27 April 2016, together with binding enforceable commitments to recipients of personal data to apply appropriate safeguards, including with regard to the rights of subjects; 
|_|Existence of an approved certification mechanism pursuant to Article 42 of Regulation (EU) 2016/679 of 27 April 2016, together with binding and enforceable commitments of recipients of personal data in the third country to apply appropriate safeguards, including with regard to the rights of data subjects.
|_| With the permission of the CPDP and the following guarantees:
|_| contractual clauses between BSMEPA and the recipients of personal data in the third country
|_| the existence of provisions that include in administrative arrangements actual and enforceable rights of data subjects.

	
	
	
	
	


Shelf life:
Pursuant to Article 13(2)(a) of Regulation (EU) 2016/679 of 27 April 2016.

	Up to 5 years after participation in projects with European funding and up to 10 years with national funding

	Information about your rights related to the processing of personal data:
Pursuant to Article 13(2)(b)

	Law
	Reason
	Description of the law

	Right of access
	Article 15
	Right to confirmation of processing and access to your personal data.

	Right to rectification
	Article 16
	Correct inaccurate or incomplete personal data.

	Right to erasure
	Article 17
	Request the deletion of your personal data.

	Right to restriction of processing
	Article 18
	Request the restriction of the processing of your personal data.

	Notification Obligation 
	Article 19
	Require to be notified of any action related to the correction, deletion or restriction of processing.

	Right to object
	Article 21
	Object at any time to the processing of your personal data:
 for the performance of a task in the public interest or on the basis of official authority, or for legitimate interests, including profiling.
Processing for direct marketing purposes
Processing for the purposes of scientific or historical research or for statistical purposes.

	Right to object to automated processing, 
	Article 22
	You have the right to refuse to be subject to a decision based solely on automated processing, including profiling, which produces legal consequences for you or concerns you significantly.

	Right to portability
	Article 20
	You have the right to receive personal data.

	Right of appeal and effective judicial protection
	Articles 77, 78 and 79
	You have the right to file a complaint with the Commission on Personal Data Protection in case of violations of Regulation (EU) 2016/679 of 27 April 2016 and the right to effective protection against the CPDP, controller or processor of your personal data. 

	Right to compensation 
	Article 82.
	You are entitled to compensation for material or non-material damage suffered as a result of a breach of Regulation (EU) 2016/679.

	How to exercise your rights

	On site: ul. 2-4 Lege Street, Sofia. Sofia, 1000 and on the Internet at https://www.sme.government.bg  or by e-mail: office@sme.government.bg

	

Right to lodge a complaint with a supervisory authority
Pursuant to Article 13(2)(d)

	In case you wish to lodge a complaint about the processing of your personal data carried out by us or about the way we have dealt with your complaint or you have a complaint about your rights under Regulation (EU) 2016/679 of 27 April 2016, you have the right to do so to  the Data Protection Officer: dpo@sme.government.bg, tel. 00 359 2 940 7944,  Sofia. Sofia, ul. "Lege" No 2-4 or respectively to the Commission for Personal Data Protection (CPDP), Sofia 1592, blvd. "Prof. 2 Tsvetan Lazarov Street, https://cpdp.bg/ 

	
Information on the provision of personal data
Pursuant to Article 13(2)(e)
*True is noted by the organizer

	Purpose of the processing for which the transfer of personal data is required:
	|X| Participation in training
|_| Participation in national or international exhibition, fair and conference
|_| Participation in a business delegation
|_| Participation in commercial missions
|_| Participation in business forums, conferences, contact exchanges and bilateral meetings in the country

	|X| Three names
	|X| Yes 
	Inability to participate and/or conclude a contract

	|_| Two names
	|_| Yes 
	Inability to participate and/or conclude a contract

	|X| EGN
	|X| Yes 
	Inability to participate and/or conclude a contract

	|X| Job title
	|X| Yes 
	Inability to participate and/or conclude a contract

	|X| Place of work
	|X| Yes 
	Inability to participate and/or conclude a contract

	|X| Email
	|X| Yes 
	Inability to participate and/or conclude a contract

	|X| phone number
	|X| Yes 
	Inability to participate and/or conclude a contract

	|_| Photo
	|_| Yes 
	Inability to participate and/or conclude a contract

	|_| Information on a visa application form
	|_| Yes 
	In case the participant refuses to provide information according to a visa form for the country where the event is organized, it is mandatory to provide a valid visa

	|X| Identity document data
	|X| Yes 
	Inability to participate and/or conclude a contract

	|_| Copy of ID
	|_| Yes 
	Inability to participate and/or conclude a contract

	|X| Questionnaire and information card
	|X| Yes 
	Inability to participate and/or conclude a contract

	|X| Signature
	|X| Yes 
	Inability to participate and/or conclude a contract
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Project No BG16RFPR001-1.009-0001-C01 "Provision of complex services to enterprises from the Northern regions of Bulgaria in order to support their sustainable development and growth by supporting the activities of the Executive Agency for the Promotion of Small and Medium-sized Enterprises (BSMEPA)"
This document has been created with the financial support of the Competitiveness and Innovation in Enterprises Programme 2021-2027, co-financed by the European Union through the European Regional Development Fund. All responsibility for the content of the document lies with the Executive Agency for the Promotion of Small and Medium-sized Enterprises and under no circumstances can it be assumed that this document reflects the official opinion of the European Union and the Managing Authority.

[bookmark: _Toc512694812][bookmark: _Toc512695484][bookmark: _Toc512695862][bookmark: _Toc513322669][bookmark: _Toc514013978]Identification of the subject of personal data
	[bookmark: _Toc512694813] Subject of personal data
	

	Name: Ivan
	
	First Name:Petrov
	
	Surname:Ivanov
	

	 Identification of Personal Data Controller

	Name:
	Executive Agency for the Promotion of Small and Medium-sized Enterprises
	Country:
	Bulgaria

	Address:
	ul. "Lege" No 2-4
	Phone:
	00 359 2 940 7940

	Town/Village:
	Sofia
	e-mail:
	office@sme.government.bg

	Postal Code:
	1000
	Website:
	https://www.sme.government.bg

	|X| Consent is required to participate in the organized event 

	Consent to the processing of personal data

		By signing this document, I declare my consent to the processing of my personal data in accordance with Article 6(1)(a) and the "Information on the processing of personal data" provided to me pursuant to Section 2, Article 13 of Regulation (EU) 2016/679 of 27 April 2016.  without violating the lawfulness of the processing carried out up to the time of my withdrawal.

	Signature:
	Date: 01.01.2026

	|_| Consent is required to participate in the organized event and/or you provide special categories of personal data revealing racial or ethnic origin, political opinions, religious or philosophical beliefs or trade union membership, genetic data, biometric data, health data or data on sex life or sexual orientation in accordance with Article 9(1)

	Consent to the processing of special categories of personal data

		By signing this document, I declare my consent to the processing of my special categories of personal data in accordance with Article 9(2)(a) and the 'Personal Data Processing Information' provided to me pursuant to Section 2, Article 13 of Regulation (EU) 2016/679 of 27 April 2016.  without violating the lawfulness of the processing carried out up to the time of my withdrawal.

	Signature:
	Date:

	|_| Consent is required to participate in the organised event as there is no adequacy decision pursuant to Article 45(3) of Regulation (EU) 2016/679 of 27 April 2016 or appropriate safeguards pursuant to Article 46 of Regulation (EU) 2016/679 of 27 April 2016.

	Consent to the transfer of personal data

		By my signature on this document, I declare my consent to the transfer of my personal data in accordance with Article 49(1)(a) and am informed of the possible risks associated with the transfer due to the lack of an adequacy decision and adequate safeguards. I am aware that I have the right to withdraw it at any time without infringing the lawfulness of the processing carried out up to the time of my withdrawal.

	Signature:
	Date:

	|_| Consent is required to participate in the organized event and/or provide personal data related to convictions and violations

	Consent to the processing of personal data related to convictions and violations

		By signing this document, I declare my consent to the processing of my personal data related to convictions and offences in accordance with Article 10(1) and the 'Information on the processing of personal data' provided to me pursuant to Section 2, Article 13 of Regulation (EU) 2016/679 of 27 April 2016.  without violating the lawfulness of the processing carried out up to the time of my withdrawal.

	Signature:
	Date:

	|_| Consent is required to participate in the organized event and/or in case you provide personal data to a child.

	Consent to the processing of personal data of a child

		By my signature on this document, I declare my consent to the processing of my child's personal data (referred to in point 1) in accordance with Article 8(1) and the 'Personal Data Processing Information' provided to me pursuant to Section 2, Article 13 of Regulation (EU) 2016/679 of 27 April 2016.  without violating the lawfulness of the processing carried out up to the time of my withdrawal.

	Signature:
	Date:

	|X| Consent is required to participate in the organized event

	Consent to the processing of personal data for direct marketing purposes

		By signing this document, I declare my consent to the processing of my personal data for direct marketing purposes in accordance with Article 6(1)(a). I am aware that I have the right to withdraw it at any time without infringing the lawfulness of the processing carried out up to the time of my withdrawal.

	Signature:
	Date: 01.01.2026

	
 Right to withdraw your consent to the processing of personal data:
 (b) Personal data processed on the basis of consent pursuant to Article 6(1)(a) or Article 9(2)(a))

	Right:
	As a subject of personal data that we process, you have the right to withdraw the consent you have provided to us for processing at any time. It is important to know that the withdrawal of your consent does not affect the lawfulness of the processing of your personal data that we have carried out up to the moment of receipt of a request for withdrawal of consent. In case you decide, you can do it in the following ways:



[bookmark: _Toc513038943][bookmark: _Toc513332800][bookmark: _Toc513991605][bookmark: _Toc513996152]Notification of the right to object to the processing of personal data
With this notification and in accordance with the requirements of Regulation (EU) 2016/679 of 27 April 2016, Section 4, Article 21(4), we inform you that at any time you have the right to object to the processing of your personal data for the performance of a task in the public interest, carried out on the basis of official authority, for the purposes of the legitimate interests of BSMEPA or a third party,  for direct marketing purposes or for scientific, historical or statistical purposes; Art. (21, paragraph 6);

	|X| In case you provide personal data to other persons for whom the provision of the information "Information on the processing of personal data" pursuant to Section 2, Article 14(1) and 2 of Regulation (EU) 2016/679 of 27 April 2016 by BSMEPA may be impossible or require disproportionate effort, it is necessary to fill in the following declaration:

	Declaration

		As a personal data controller and/or authorized person I undertake to notify all persons subjects of personal data, whose data have been provided to BSMEPA in relation to the specific purpose, of the planned processing of their personal data in accordance with the "Information on the processing of personal data" provided to me pursuant to Section 2, Article 13 of Regulation (EU) 2016/679 of 27 April 2016.

	Signature:
	Date: 
	☐ Authorized person ☐ Data Controller



· In the identification of a personal data subject, the full names of the representative of the enterprise shall be filled in. In case the enterprise is represented by two people ONLY together according to the constituent act, such a declaration is filled in by all representatives. Consent to the processing of personal data and Consent to the processing of personal data for the purposes of direct marketing are signed by the representative of the enterprise.
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